
20 MS. DOLLY 9654440052 jangra.dolly@gmail.com Overall Student Att. Reg. Incharge

21 MS. SONIA 9212097127 sonia.sharma@gmail.com
CCTV Camera/ Cultural Dresses associate 

Incharge

22 MS POORNIMA 9999707357 /7838289384 Sodhi_purnima@yahoo.co.in English departmental assosiate

23 MR. PREETAM 9654795040 preetam.dance@gmail.com Music Instruments +Cultural dresses Incharge

24 MS VIBHA
Tel :9990972272

vibha.nagpal@gmail.com Libraraian + future world

25 MS. PARUL SHARMA 9311571100 parul2sharma@rocketmail.com BFB Activity Incharge

26 MS. SHIPRA 9910110618 minni.chawla@yahoo.com Admission withdrawal

27 MS. BHAWANA 9999186128 bhawna.bhalla7@gmail.com Associate Admission Withdrawal

28 MS. NOMITA TAYLOR 9911902341 namita.taylor@gmail.com Public relation Officer +Receptionist

29 MR. SHASTRI 7503371984 s.shastri1980@gmail.com Examination Incharge

30 MR. RAHUL 9718778530 rahulmishra218@hotmail.com
Physics Lab Incharge+ Associate Transport 

(Discipline during Departure)

31 MS. RENU 9818102670 renugoyal26@gmail.com Refresment +Teachers Fund

32 REENA 9810314284 BFB Sanitation

33 RAJENDER 9999885491 tinkle_raj@yahoo.com Discipline Associate

34 KAPIL SHARMA 9990901805 kapilsharma505@gmail.com Supervisior + Maintenance of school

House Notice Board

Prepared By:- Wing Incharges



APRIL

16th Practice of slogan/extemore

May 7th Practice of Geeta Sloka, Doha, Recitation

essay writing

July 16th Handwriting, Poetry Painting, Salad Dressing

Aug 6th Quiz, collage, Speech

Sep 3rd Vocabulary/ Quiz practice / Speech

Oct 1st Quiz, Debate

Nov 5th Conversation(JR) Best out of waste(SR)

Posters related to environment

Colour Incharge

Red Mr.H.S Sharma

Blue Mrs.Sangeeta

Green Mrs.kavita

Yellow Mrs.Lakshmi

Club Activity throughout the year 2011-12

Narmada

Mandakini

Name of the Houses

Sutlej

Godavari



1) Timings of school.

2) List of Holidays

3) List of BFB Activities

4) List of House and Club Activities

5) List of Morning Assemby Schedule

6) Examination Schedule

7) Monthly meeting Schedule

8) List of Faculty with their Portfolio

9) Duties of Invigilator/Exam rules

10) Guidelines for copy checking

Contents of Planner



Interhouse competitions-2011-2012

Dates Jr sr
23rd April Slogan Extempore

6th Aug Geeta Sloka (With explanation) Geeta Sloka (With explanation )

20th August Skit Skit Combine

17th September Newspaper reading Vocabulary

15th Oct Quiz Debate

22th Oct Rangoli Rangoli

19th Nov Speech, Recitation Quiz

3rd Dec save our Planet save our planet

17th Dec Painting/ Collage / card making Calender making /best out of waste

Notes:-   

2)

Prepared By:- Mrs.Simul (Overall activity Incharge)

1) Over all house Incharge would circulate where about of the competition well 
in time, amongst all the staff members through proper means i.e circulation 

Register, information on the Incharge's Notice Board. 

Photographs with proper report of the every event/ compeptition with result need to be prepared in a separate 

Activities Achievement Register with sign of overall activity Incharge, Prinplal & Director.



S.NO. Class Teacher  
1 XII Non-Med Ms.Rakhi Mishra

Sr. No Month

Number of 

Study Days 2 XII Commerce Mr.Rajender

1 April 24 3 XI Non-Med Mr.Rahul Mishra

2 May 13 (26)for IX-XII 4 XI- Commerce Mr.Rajender

3 June 

summer 

vacations 5 X-A Ms.Simul

4 July 20 6 X-B Ms.purnima

5 August 24 7 IX-A Mr.S.S Shastri

6 September 15 8 IX-B Mr.G.C Verma

7 October 17 9 VIII Ms.Anshu

8 November 18 10 VII Mr.P.C Jha

9 December 16 11 VI Ms.Dolly

10 January 19 12 V Ms.Meenkashi Dudeja

11 February 25 13 IV-A Ms.Reny Goyal

12 March 14 IV-B Ms.Babita

15 III-A Ms.Princy

16 II ms shruti pathak

17 I Ms.Sonia

18 PREP-II(A) Ms.Shipra

19 PREP-II(B) Ms.Parul Sharma

20 PREP-I Ms.Reena

21 NURSERY Mrs. Bhawna Bhalla

Number of Working Days for the 

Session                                                                          

April- March (2011-2012) ClASS WISE Teacher's Name 



Theme Theme 

6th April 4th May 

13th April

20th April 11th May 

27th April

Theme Theme 

6th July 3rd Aug 

13th July 10th Aug

20-Jul 17th August

27-Jul 24th Aug

31st Aug

Theme Theme 

7th Sep 5th Oct

12th Oct

14th Sep 19th Oct

26th Oct

Competition Activity Chart of BFB

April 2011 

Lets be healthy ( Fruits)

Colouring in any fruit.

May 2011

Green Day + English writing competition

Visit to temple

Square collage making +Colouring in any transport

Cultural Bounding (Festivals)

Dia or Candle decoration

Card Making (Diwali celebration)(Sparkle activity)

Be cool Have a Splash (Summer)

August  2011 

Introduction is Must

Thumb Impression (Mother's Day Celebration)

Hindi Rhyme Competition + Blue Day

September 2011 October 2011

Rakhi Making

July 2011

Rainbow Time 

Orange Day +English rhyme competition

Story of wheels Transport 

Baisakhi Yellow Day+Tearing &pasting activity

Grow up Strong ( Vegetables)

Hindi Writing Competition

Vegetable Impression

Hand Impression

Fruit Party

Triangle Collage MakingCircle Collage making

Pink Day +Spray Painting

Pool Party

Paper folding (Frog, Dog, Flower, Boat, Ice-cream, Hut)

Ice Cream Sticks activity



Theme Theme 

2nd Nov 7th Dec

9th Nov

16th Nov 14th Dec

23rd Nov

30th Nov

Theme 1st Feb

11-Jan 8th Feb

18th Jan 15th Feb

25th Jan

Fancy Dress competition

Smart Kidz

Lohri celebration +woollen activity

Visit to town Park/Zoo

Smart Kidz

December 2011November 2011

Santa Clause making

Good Habits 

Cotton activity

Drawing Competition

Feb-2012 

Prepared By:- Ms.Parul Sharma (Activity Incharge) Checked By:- Wing Co-ordinator

Flower with pencil shaver or toffee wrapper

Jan 2012

Coconut husk activity(Horse, Rat, Camel)

Visit to church +White Day

Star Fish

Flag making

Lamp making with paper + purple Day

Red Day + English story competition



MORNING ASSEMBLY SCHEDULE 2011-2012
Some items will be prepared and performed by the Classes as per the following Schedule:-

Month 1st Week 2nd Week 3rd Week 4th Week

August Class I Class II Class III Class IV-A

September IV-B V 1ST TERM 1ST TERM

October IX VI
DIWALI 

HOLIDAYS VII 

November VIII IX C.T X  

December XI XII EXAMS EXAMS

January WINTER VACATION I II III

February IV-A IV-B V VI 

Items to be prepared for Morning Assembly

Daily News Moral Stories

Poem 

Recitation

Any Articles Thoughts Quotations

Quiz Any Message

Weather 

Report



Plan for Special Assembly 2011-2012

Dusshera Celebration

Will be prepared by all the students of all the three Wings.

Will be celebrated in class rooms with class 

teachers after exam.

Date and Month

21st August, 2011

1th October, 2011

Festival Celebration

Janamashtmi

26th December, 2011

31st December, 2011

13th January, 2012

Prepared By:- Mrs Babita

Lohri Celebration

X-Mas Celebration

New Year Celebration



Calender for the Session 2011-2012

Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat

1 2 1 2 3 4

3 4 5 6 7 8 9 1 2 3 4 5 6 7 5 6 7 8 9 10 11

10 11 12 13 14 15 16 8 9 10 11 12 13 14 12 13 14 15 16 17 18

17 18 19 20 21 22 23 15 16 17 18 19 20 21 19 20 21 22 23 24 25

24 25 26 27 28 29 30 22 23 24 25 26 27 28 26 27 28 29 30

29 30 31

Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat

1 2 1 2 3 4 5 6 1 2 3

3 4 5 6 7 8 9 7 8 9 10 11 12 13 4 5 6 7 8 9 10

10 11 12 13 14 15 16 14 15 16 17 18 19 20 11 12 13 14 15 16 17

17 18 19 20 21 22 23 21 22 23 24 25 26 27 18 19 20 21 22 23 24

24 25 26 27 28 29 30 28 29 30 31 25 26 27 28 29 30

31

Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat

1 1 2 3 4 5 1 2 3

2 3 4 5 6 7 8 6 7 8 9 10 11 12 4 5 6 7 8 9 10

9 10 11 12 13 14 15 13 14 15 16 17 18 19 11 12 13 14 15 16 17

16 17 18 19 20 21 22 20 21 22 23 24 25 26 18 19 20 21 22 23 24

23 24 25 26 27 28 29 27 28 29 30 25 26 27 28 29 30 31

30 31

Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat

1 2 3 4 5 6 7 1 2 3 4 1 2 3

8 9 10 11 12 13 14 5 6 7 8 9 10 11 4 5 6 7 8 9 10

15 16 17 18 19 20 21 12 13 14 15 16 17 18 11 12 13 14 15 16 17

22 23 24 25 26 27 28 19 20 21 22 23 24 25 18 19 20 21 22 23 24

29 30 31 26 27 28 29 25 26 27 28 29 30 31

October November December

Jan Feb March

April May June

July August September



Days Time/Venue Team/Faculty Held By Agenda
Ist & IIIrd

Monday 2:10-2:30 P.M/ Incharge Office BFB Wing Incharge

According to the 

Requirement

Tuesday 2:10-2:30 P.M/ Incharge Office Rainbow Wing Incharge

According to the 

Requirement

Wednesday 2:10-2:30 P.M/ Incharge Office Spectrum Wing Incharge

According to the 

Requirement

Thursday 2:10-2:30 P.M/ Principal Office Academic wing Incharge Principal

According to the 

Requirement

IInd Saturday 7.30-8:00 A.M Meditation

8:15-8:45 A.M/ In their 

respective wing or room 

allotted House & Club Teachers

Overall Incharge of Club 

& House
9:00-11:00AM, Class rooms or 

rooms allotted P.T.M

11:00-12:00noon Wind up & lunch

12:00-12:30 P.M

BFB  & Rainbow& Spectrum 

teachers

 Respective wing 

Incharges

Stock Clearence & 

register signed by 

authorised Person + 

according to requirement

12:45-1:15 P.M/ Class rooms or 

rooms alloted Academic Department HOD

According to the 

Requirement

1:30-2:10 P.M/ Director's office

Monthly Schedule of Academic & Non- Academic Meetings.

Report of above meetings to Principal in writing or verbal feed back if required.



8:00 A.M

8:00-8:45 A.M Wing Coordinator's meeting with their staff (Stock Register Sign)

9:00-9:45 A.M

10:00-10:45 A.M

11:00-11:30 A.M

11:30-12:15 P.M

12:15-1:00 P.M

Your active co-operation is solicited as it would definitely help in maintaining nice decorum of the institute.

Prepared By:- Wing Incharges & Principal

Lunch Break

ReportingTime

Schedule of Last Saturday

Overall house & club incharge meeting with her team.

2) To conclude the meeting Positively in the given schedule, avoid time gaps & develop the practice of giving & 

receiving instruction /feedback in writing.   

H.O.D Meeting

Meeting of whole staff with Sir or Mam or reporting of above meeting to Principal in 

writing or verbally or any other information needed by meeting holder/ Chair person.

Note:- 1) Meeting Holders/Chair person please get ready one day advance with the minutes /Agenda written in 

their diary for smooth & fast proceedings.                                                                                 

Co-ordinator's meeting with Principal



Date Day Holidays

12/4/2011 Tuesday Ram Nawmi

16-4-11 Saturday Mahavir Jayanti

Arrival time for Teacher’s 7:30 A.M. 16-5-11 to 1-7-11 Summer Vacation Starts for 

students  pre-nur to VIII

Meditation For Teacher's 7:30A.M. to 7:55 A.M. 1-6-11 to 1-7-11 - Summer Vacation Starts for 

students IX- XII 

Arrival Time(students) 7:50 A.M. 30-6-11 Thursday School Reopens for Teachers 

Assembly 7:50 A.M. to 8:10 A.M. 1/7/2011 Friday School Reopens for Students

1
st
 Period 8:20 A.M. to 9:00 A.M. 13-8-11 Saturday Raksha Bandhan

2nd Period 9:00 A.M. to 9:40 A.M. 22-8-11 Monday Janmashtmi 

3rd Period 9:40 A.M. to 10:20A.M. 15-08-11 Monday Independence Day /Flag hoisting

4th Period 10:20 A.M. to 11:00 A.M. 3-10-11 to 7-10-11 Sunday-thurs Dusherra Holidays

Recess 11:00 A.M to 11:20 A.M 16-10-11 Sunday Karva Chauth

5th Period 11:20 A.M to 12:00 Noon 23-10-11 to 28-10-11 Sunday- Fri Diwali Holidays

6th Period 12:00 Noon to 12:40 P.M 10/11/2011 Thrusday Guru Nanak Jayanti

7th Period 12:40 P.M to 1:20 P.M 7/11/2011 Monday Id

8th Period 1:20 P.M to 2:05 P.M 25-11-2011 Saturday Christmas 

Departure Time 2:10 P.M. 31/12/2011to 9/1/2012 - Winter Break for students 

3/1/2012to 8/1/2012 - Winter Break for Teachers 

9/1/2012 - reopen for teachers

Prepared By: Vice Principal 10/1/2012 - reopen for students

-

BELL TIMINGS 

w.e.f 1st April , 2010

Unfavourable weather condition may bring the change in dates of vacations & timings of the school.

List of Holidays
Every Second Saturday will be a P.T.M. from 9:00- 11:00 A.M. 

All the Saturday’s will be OFF from Pre Nur To II.

Summer & Winter Timings will be same

School Will Remain closed on Last Saturday of every month

Nursery                 9:00A.M.-12:00 noon

Prep 1 & Prep 2   9:00 A.M. to 1:00 P.M.

Class I to XII        7:55 A.M. to 2:10 P.M.




